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SUBRECIPIENT                                            
Office of Research and Grants                            INFORMATION FORM

Note: This form SOLELY supports an application for external funding where Azusa Pacific University will be the prime contract recipient.  This form is not a contract or an offer to make a subaward.
Date:  Click here to enter text. (Today’s date)

SECTION A: PROJECT INFORMATION

SUBRECIPIENT’s LEGAL NAME:  Click here to enter text.

SUBRECIPIENT PRINCIPAL INVESTIGATOR (PI):  Click here to enter text.
APU PI:  Click here to enter text.

GRANT APPLICATION PRIME SPONSOR:  Click here to enter text.

 Federal
 Non-federal
APU’s PROPOSAL TITLE:  Click here to enter text.
CFDA Number and Name: Click here to enter text.

SUBRECIPIENT’s TOTAL BUDGET:  Click here to enter text.
SUBRECIPIENT’s PERFORMANCE PERIOD:  
BEGIN:  Click here to enter text. 
END:  Click here to enter text.
SECTION B: FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA)
B1. SUBRECIPIENT “AWARD” ADDRESS: 

Street Address, City, State, Zip Code + 4, Telephone#, Fax#, and Email Address:

 Click here to enter text.
Congressional District (N/A for foreign subrecipients):

 Click here to enter text.
B2. SUBRECIPIENT “PLACE OF PERFORMANCE” ADDRESS (only if different than B1): 

Street Address, City, State, Zip Code + 4, Telephone#, Fax#, and Email Address:

Click here to enter text.
Congressional District (N/A for foreign subrecipients): Click here to enter text.
B3. DUNS NUMBER (+4) (requirement):  Click here to enter text.
 
Not available 

Note: The DUNS number is not required for non-federal grant applications 
B4. SAM REGISTRATION: Does Subrecipient have an active registration in the System for Award Management (SAM) (www.sam.gov)?

 Yes 

 No 


Note: Organizations that do not have an active SAM registration will need to obtain a DUNS # first and then access and register in SAM. For federal grant applications, subrecipients must be registered and maintain their current information in SAM. SAM registration is not required for non-federal grant applications.
SECTION C: CERTIFICATIONS
C1. Facilities and Administrative Rates (Indirect costs) included in this proposal have been calculated based on: 
   
Subrecipient federally-negotiated F&A rates for this type of work, 

If this box is checked, a copy of Subrecipient’s F&A rate agreement must be submitted to APU along with this Subrecipient Information Form.


Reduced F&A rate that Subrecipient hereby agrees to accept 

Check this box if the funding opportunity indicates a maximum F&A rate allowed (e.g: HRSA 8%, also foundation grants often have a maximum rate). For federal grants, the F&A rate agreement must be submitted to APU along with this Subrecipient Information Form. 

De minimis rate (10%) 

Check this box if no federally negotiated F&A rate agreement and Subrecipient choses to use a 10% rate on the premises of OMB Uniform Guidance 20 CFR 200.414


Other rates

Please specify basis on which rate has been calculated below:
Click here to enter text.

Not applicable (no F&A rates requested)

C2. Fringe Benefit Rates included in this proposal have been calculated based on: 
   
Rates consistent with or lower than Subrecipient’s federally-negotiated rates.

If this box is checked, a copy of Subrecipient’s Fringe Benefit rate agreement must be submitted to APU along with this Subrecipient Information Form.


Other rates

Please attach or specify the basis on which the rate has been calculated below:
Click here to enter text.
C3. Conflict of Interest Policy (applicable to projects funded by NSF, NSF flow-throughs or any other program - except PHS/NIH – requiring federal financial disclosure)
 
Not applicable (application will not be submitted to NSF or any other program requiring financial disclosure)
 
Subrecipient hereby certifies that it has an active and enforced conflict of interest policy that is consistent with the provision of 42 CFR Part 50, Subpart F “Responsibility of Applicants for Promoting Objectivity in Research.”  Subrecipient also certifies that, to the best of its Institution’s knowledge, (1) all financial disclosures have been made related to the activities that may be funded by or through a resulting agreement, and required by its conflict of interest policy; and, (2) all identified conflicts of interest have or will have been satisfactorily managed, reduced or eliminated in accordance with Subrecipient’s conflict of interest policy prior to the expenditures of any funds under any resultant agreement.

 
Subrecipient does not have an active and/or enforced conflict of interest policy and agrees to adopt & implement a policy prior to execution of the subaward agreement.  The undersigned certifies that to the best of his/her knowledge there is no officer or employee of APU who has, or whose relative has, a substantial interest in any contract resulting from this request.

C4. FINANCIAL CONFLICT OF INTEREST POLICY FOR PUBLIC HEALTH SERVICE (applicable to projects funded PHS/NIH, or other programs requiring federal financial disclosure under the PHS rules)


Not applicable (application will not be submitted to PHS/NIH or any other program requiring financial disclosure under PHS rules)

 
Subrecipient has a PHS-compliant Financial Conflict of Interest (FCOI) policy and will rely on this policy and associated procedures to comply with the PHS Conflict of Interest regulation    
 
Check this box if your organization is registered with a PHS-compliant FCOI policy with the 
Federal Demonstration Partnership (FDP) Clearinghouse (link: http://sites.nationalacademies.org/PGA/fdp/PGA_070596.htm)

Subrecipient has a pending FCOI policy established and will adopt & implement a policy prior to execution of the subaward agreement that is compliant using the FDP Model Policy as a guide

C5. Responsible Conduct in Research (RCR) (applicable for NSF and NIH submissions) 

 
Not applicable (application will not be submitted to NSF or NIH or Subrecipient is a non-educational institution)
 
By checking this box, Subrecipient certifies, if applicable, that it maintains an Institutional Plan to meet NSF’s Educational Requirements for the Responsible Conduct of Research, as required under the “America COMPETES Act” PUBLIC LAW 110-69-August 9, 2007.  Subrecipient certifies that it has a training program in place and will train all undergraduate and graduate students and postdocs in accordance with NSF’s RCR training requirements.
 
By checking this box, Subrecipient certifies, if applicable, that for NIH Grants for Training and Fellowship awards, that Subrecipient will monitor and maintain records for the individual training plans as proposed by Subrecipient, in accordance with NIH’s RCR training requirements.

C6. Debarment, Suspension, Proposed Debarment  


Is Principal Investigator or any other employee or student participating in this project debarred, suspended or otherwise excluded from or ineligible for participation in Federal assistance programs or activities?

 Yes 
     No                                     

Subrecipient certifies that they: (answer all questions below)

 Are       Are Not
presently debarred, suspended, proposed for debarment, or declared ineligible for award of Federal Contracts.
 Are       Are Not
presently indicted for, or otherwise criminally or civilly charged by a governmental entity.
 Have     Have Not
within three (3) years preceding this offer, been convicted of or had a civil judgment rendered against them for commission of fraud or criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or Local) contract or subcontract; violation of Federal or State antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements or receiving stolen property.
 Have     Have Not
within three (3) years preceding this offer, had one or more contracts terminated for default by any Federal Agency.

C7. Cost Sharing/MATCHING/IN-KIND
 Yes   
 No 

Amount:  $ Click here to enter text. 
Cost sharing, Matching and/or In-Kind amounts and justification should be included in the Subrecipient’s budget.
SECTION D: REGULATORY APPROVALS
D1. Human Subjects  
 Yes    No

Check Yes if proposal involves human participants including surveys, interviews, observations or analysis of secondary data.  

If "Yes":  Copies of the Institutional Review Board (IRB) or Ethics Committee approval and approved "Informed Consent" form must be provided before any subaward will be issued.  If pending, obtain approval as required and forward these documents to APU’s Principal Investigator as soon as available.

If "Yes":  Have all key personnel involved completed Human Subjects Training? 

 Yes
  No
D2. Animal Subjects 
 Yes    No

If "Yes":  A copy of the IACUC Committee approval must be provided before any subaward will be issued.  If pending, obtain approval as required and forward these documents to APU’s PI as soon as available.

D3. Affirmative Action Compliance       

In accordance with the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), if Subrecipient organization has more than 50 employees and subaward will be for $50,000 or more, Subrecipient is required to have a written affirmative action program. 
   Yes, Subrecipient has a written affirmative action program developed and on file.

   No, Subrecipient does not have a written affirmative action program.

   Not applicable, as Subrecipient has less than 50 employees or anticipate subaward amount less than $50,000. 

D4. Fiscal Responsibility

Subrecipient certifies that its financial system is in accordance with generally accepted accounting principles and:
 
has the capability to identify, in its accounts, all Federal awards received and expended and the Federal programs under which they were received
 
maintains internal controls to assure that it is managing Federal awards in compliance with applicable laws, regulations and the provision of contracts or grants
 
complies with applicable laws and regulations  

 
can prepare appropriate financial statements, including the schedule of expenditures of Federal awards  
 
there are no outstanding audit findings which would impact contract costs.  If there are findings, submit a copy of the most report that describes the finding and steps to be taken to correct the finding. 
Note: For applications to non-federal sponsors, check all that applies
SECTION E: AUDIT INFORMATION

E1. AUDIT AND FINANCIAL STATUS
 
Subrecipient has completed a financial audit in compliance with A-133 or the OMB Uniform Guidance for the most recent period _______ to _______.  The audit disclosed no material weaknesses, no material instances of noncompliance with federal laws or regulations, no reportable conditions, no findings, and there are no unresolved prior year findings.  

 
Subrecipient has completed a financial audit in compliance with A-133 or the OMB Uniform Guidance for the most recent period _______ to _______.  The audit report noted material weaknesses; material instances of noncompliance with federal laws or regulations, reportable conditions, findings, or unresolved prior year findings. The link to the Audit report is: Click here to enter text. Relevant findings, our responses and corrective action plan are discussed on pages(s) Click here to enter text.
 
Subrecipient has NOT completed a financial audit for the fiscal year ending in Click here to enter text..  The fiscal year ended Click here to enter text. and the audit is expected to be completed by Click here to enter text..  Within thirty days of completion, written certification will be provided and a copy of the audit report will be sent to APU, including relevant findings, the responses and corrective action plan if the audit discloses any material weaknesses, material instances of noncompliance with federal laws or regulations, reportable conditions, findings or unresolved prior year findings. 
 
Subrecipient is not subject to the provisions of OMB Uniform Guidance 2 CFR 200 because the organization is a:

  Non-profit entity which expended less than $500,000 in Federal awards during your previously closed fiscal year.
  Foreign (non-U.S.) entity 


  For-profit entity 

  Other _______________________________________

SECTION F: CONTACT INFORMATION
F1. Subrecipient Principal Investigator

Name: 
Click here to enter text.
Address:
Click here to enter text.
Telephone: 
Click here to enter text.
Fax: 
Click here to enter text. Email: 
Click here to enter text.
F2. Subrecipient RESEARCH ADMINISTRATION OFFICE CONTACT
Name: 
Click here to enter text.
Address:
Click here to enter text.
Telephone: 
Click here to enter text.
Fax: 
Click here to enter text. Email: 
Click here to enter text.
SECTION G: PROPOSAL DOCUMENTS CHECKLIST

The following documents are needed in Subrecipient subaward proposal submission.

STATEMENT OF WORK (Required) 
Includes work to be performed; project description; PI; period of performance; deliverables; milestones


BIOSKETCHES (Required for federal grants)


BUDGET (Required)

Budget for entire length of project and broken down by budget period.


BUDGET JUSTIFICATION (Required) 

Budget justification with reasonable level of detail for cost/price analysis.


This SUBRECIPIENT INFORMATION FORM (APU Requirement) 

Small/Small Disadvantaged Business Subcontracting Plan, in agency-required format.
(Required for proposals over $550,000)


OTHER:  ____________________________________________
APPROVAL FOR SUBRECIPIENT

SUBRECIPIENT’s AUTHORIZED OFFICIAL 

Signature _______________________________

Name: 
Click here to enter text.
Title: 
Click here to enter text.
Address:
Click here to enter text.
Telephone: 
Click here to enter text.  Fax: 
Click here to enter text. 
Email: 
Click here to enter text.
For questions, please contact:

Azusa Pacific University | Office of Research and Grants 

(626) 815-6000 Ext. 3343 | grants@apu.edu
ORG Internal Use Only

Date Received:_____________________________________
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